
 

POSITION VACANT 
Building & Infrastructure Manager 

Nhulunbuy 
Full Time Fixed Term (2 Years) 

Level 8 - $95,205.89 (plus allowances, superannuation, subsidised 
housing) 

 
Primary Objective: 
Manage a team to effectively manage all aspects of Council’s building and infrastructure by 
overseeing asset management planning, planned and reactive maintenance, capital upgrades, 
disposals, new building construction, building infrastructure contracts and other various projects. 
 
Key Responsibilities: 
1. Foster a strong team environment within the Building Infrastructure Unit. 
2. Develop and maintain strong working relationships with service providers, funding bodies 

and colleagues. 
3. Provide input into Council’s strategic and business planning, and budgeting processes. 
4. Develop and implement prioritised forward works programs for Council’s building 

infrastructure while remaining within budgetary limitations. 
5. Ensure Council meets its building related contract requirements. 
6. Ensure accurate records related to Council’s building and infrastructures are maintained at 

all times. 
7. Minimise Council’s risk through effective asset management planning. 
8. Provide high level advice to a range of internal and external stakeholders in relation to 

building infrastructure related activities. 
 
Essential Selection Criteria: 
1. Demonstrated experience managing a team to achieve high level results in the management 

of building infrastructure assets. 
2. Experience in Building Asset Management and Project Management. 
3. Sound GIS Software systems experience. 
4. Experience compiling and administering building infrastructure related contracts. 
5. Demonstrated experience consulting with internal and external stakeholders to communicate 

long and short term building/asset planning and determine stakeholder service level 
expectations. 

6. Experience in Building inspection, both maintenance audits and project milestone 
inspections. 

7. Experience seeking and obtaining grant funding opportunities and complying with funding 
contract terms, including reports. 

8. Commitment to Corporate policies, processes and procedures. 
9. Proficiency in Microsoft Office Suite, particularly Word, Excel and Email applications and the 

ability and willingness to learn the Council’s “Technology One” software system. 
 
 
 
 



 

 
 
Desirable Selection Criteria: 
1. Qualifications in a related discipline (ie. building construction, building surveying, 

engineering, architecture, asset management, project management). 
 
NOTE: Must be willing to travel and stay extended periods in remote communities via 4x4 and 

light aircraft. 
 Must hold a current ‘C’ Class Driver’s License  
 
The preferred applicant will be required to undergo a Criminal History Check and obtain a Working 
with Children Clearance. Criminal history will not exclude an applicant unless it is relevant to the 
position. 
 

Applications Close: 27th January 2017 
 

Applicants must address the Selection Criteria to be considered for the position.  
 

To apply please forward your application to hr@eastarnhem.nt.gov.au. For further information 
please contact Shane Marshall on 0429 674 331 or via email at 

shane.marshall@eastarnhem.nt.gov.au 
 

 
East Arnhem Regional Council is an Equal Employment Opportunity (EEO) Employer. 
 
 
Thank you for your application for a position with East Arnhem Regional Council. Please note that only short-

listed candidates who move to the next stage in the selection process will be contacted. 
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