
POSITION DESCRIPTION 

COMMUNITY MEDIA OFFICER  
 

V1_July 2017 

Job Title:  Community Media Officer  
Designation:  Level 1 (plus allowances and superannuation) 
Work Unit:  Commercial and Agency Services 
Responsible To: Youth, Sport & Recreation Coordinator 
 
Primary Objective: 
To produce and distribute radio stories, news and audio of the local community, that reflect the 
local culture and language. 
 
Key Responsibilities: 
1. Production and distribution of local radio programs spoken in local languages with 

culturally appropriate content. 
2. Source essential information such as local stories and news, visits from government and 

other agencies, weather warnings and current events.  
3. Operation and maintenance of radio production equipment. 
4. Researching and generating ideas for radio programs. 
5. Developing content for radio, writing material for scripts and bulletins.  
6. Sourcing potential contributors for radio programs. 
7. Comply with all Workplace Health and Safety Policies and Legislation in the performance 

of their duties and responsibilities. 
8. Perform other duties as directed that fall within the scope of the position or the 

incumbent’s knowledge and skills base. 
9. Abide by East Arnhem Regional Council Code of Conduct which may relate to public 

broadcasting 
 
Essential Selection Criteria: 
1. Well developed oral, written and interpersonal communication skills, including the ability 

to liaise effectively with a variety of stakeholders.   
2. Awareness of non-Indigenous people and organisations in remote locations and the 

ability to operate effectively in a cross-cultural environment.   
3. Willingness to learn about the production and distribution of local radio programs.  
4. Ability to operate and maintain radio production equipment.   
 
Desirable Selection Criteria: 
1. Previous experience in the production and distribution of local radio programs. 
 
 
The preferred applicant will be required to undergo a Criminal History Check and obtain a 
Working with Children Clearance. Criminal history will not exclude an applicant unless it is 
relevant to the position. 
 
East Arnhem Regional Council is an Equal Employment Opportunity (EEO) Employer. 
 

 
John Japp 
Chief Executive Officer 
East Arnhem Regional Council 


