
POSITION DESCRIPTION 

BUILDING & PUBLIC ASSETS MANAGER 

V1_August 2017 

Job Title:  Building & Public Assets Manager 
Remuneration  Level 9 (plus superannuation and allowances) 
Work Unit:  Technical Services 
Responsible To:  Director Technical Services 
 
Primary Objective: 
Responsible for overseeing Council’s building and public asset management including maintenance planning and 
delivery; capital upgrades; new building construction;  budget forecasting; managing construction and maintenance 
contracts; and other various project management. 
 
Key Responsibilities: 
1. Manage multiple construction and maintenance projects of ranging scale and value 
2. Minimise Council’s risk through effective asset management planning including the development of a forward 

building works program in accordance with Council budgets. 
3. Provide input into Council’s strategic, business planning, and budgeting processes. 
4. Ensure Council meets its building related planning targets and external contract requirements. 
5. Ensure accurate records relating to Council’s building and infrastructure are maintained at all times. 
6. Develop and maintain strong working relationships with service providers and colleagues. 
7. Provide high level advice to a range of internal and external stakeholders in relation to building infrastructure 

related activities. 
8. Forward plan and deliver training requirements, for trainees and staff with in the Building Infrastructure 

program area.   
 
Essential Selection Criteria: 
1. Qualifications and demonstrated experience in a field directly related to building infrastructure, planning and 

project management. 
2. Consultation experience with both internal and external stakeholders to communicate long and short term 

building/asset planning implications 
3. Consistent ability to meet specified targets and milestones  
4. Experience managing a team to achieve high level results  
5. Experience in contract management including compiling and administering building infrastructure related 

contracts and related construction documentation 
6. Experience in Building Inspections including periodic audits and project milestone inspections. 
7. Experience seeking and obtaining grant funding opportunities and complying with funding contract terms, 

including writing detailed reports. 
8. Well developed ICT and software skills. 
 
Desirable Selection Criteria: 
1. Proficiency in a Computer Assisted Drafting and/or Asset Management software application 
2. Previous experience working or living within an Indigenous setting and ability to demonstrate a high level of 

cross cultural awareness in the workplace. 
3. Awareness of issues affecting Indigenous people to ensure effective participation in a cross-cultural 

environment. 
 

NOTE: The successful applicant must be willing to travel and stay in remote communities via 4x4 and light 
aircraft and hold a current ‘C’ Class Driver’s License  

 
The preferred applicant will be required to undergo a Criminal History Check and obtain a Working with Children 
Clearance. Criminal history will not exclude an applicant unless it is relevant to the position. 
 
East Arnhem Regional Council is an Equal Employment Opportunity (EEO) employer. 
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