
POSITION DESCRIPTION 

YOUTH, SPORT AND RECREATION  COORDINATOR 

V2_December 2018 

Job Title: Youth, Sport and Recreation Coordinator 

Designation: Level 4 (plus allowances and superannuation) 

Work Unit: Commercial and Agency Services 

Responsible To: Regional Manager - Youth, Sport and Recreation  

 

Primary Objective: 

Provide leadership and assistance through administration, planning and delivery of sport and recreation 

activities to support the strategic direction of East Arnhem Regional Council (EARC). 

 

Key Responsibilities: 

1. Develop, coordinate and deliver the ongoing operation of Youth, Sport and Recreation (YSR) programs.  

2. Facilitate the effective delivery of services and programs that address the specific needs of the target 

groups and offer new opportunities and experiences within the community.  

3. Where relevant, actively mentor and support the YSR team through identification and delivery of 

accredited and non-accredited training. 

4. Assist in the identification and effective case management of Indigenous youth at risk of self harm.   

5. Assist the overall YSR program by working collaboratively with internal and external stakeholders. 

6. Assist in building the capacity of the community to support Indigenous youth through consultation with 

community stakeholders. 

7. Ensure all KPI’s are progressively worked towards, providing feedback to the YSR Regional Manager. 

8. Display a positive influence in the community and maintain a safe working environment through 

adherence to all health and safety policies and relevant legislation and guidelines. 

9. Assist with the management of council assets and equipment and report any damages or faults 

immediately via the correct EARC processes  

10. Ensure all YSR facilities are regularly cleaned and maintenance issues are reported in a timely matter  

 

Essential Selection Criteria: 

1. Demonstrated previous experience in youth, sport and recreation, or a related field. 

2. Demonstrated capacity to assess the program and work towards continuous improvement. 

3. Have a knowledge of and commitment to apply a community development approach. 

4. Proven skills in managing change and fostering a positive and high performing workplace. 

5. Strong organisational skills including ability to plan and implement events and demonstrated experience 

in mentoring, delivering and performance reporting.    

6. Demonstrated interpersonal skills, including high level written and oral communication, mediation and 

negotiation skills.  

7. Demonstrated ability to operate effectively in a cross cultural environment and ability to train a youth 

team, including Indigenous staff wherever practical. 

 

Desirable Selection Criteria: 

1. Four wheel drive training. 

2. Previous experience working or living within an Indigenous setting and ability to demonstrate a high 

level of cross cultural awareness in the workplace. 

3. Awareness of issues affecting Indigenous people to ensure effective participation in a cross-cultural 

environment. 

  

NOTE: The preferred applicant must hold a current C Class Driver’s License and ability to fly in small planes. 

The preferred applicant will be required to undergo a Criminal History Check and obtain a Working 

with Children Clearance. Criminal history will not exclude an applicant unless it is relevant to the 

position. 

 

 

 

Barry Bonthuys 

Acting Chief Executive Officer 

East Arnhem Regional Council 
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